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ÁThe stakes are high . A simple mistake can raise a red flag and get 
someone else the job you wanted.

ÁYou never know who is reading . And most people assume you are dumb 
if you use bad grammar. Most of this stuff is expected to be mastered by 6 th

grade.

ÁDefy low expectations . Letᾚs face it, youᾚre in the ROTFLMAO generation. 
Older folks will often assume that millennials will write emails that start 
with ᾙheyᾚ and end with Thanks, or ᾝtty soon.ᾞ You will likely delight 
someone with your charmingly old -fashioned etiquette.

ÁAll -around strength! 
Being a careful writer can also help you become a more careful reader. It is 
actually pretty fun to catch typos in the New York Times , and once you hone these 
skills, you can edit other peopleᾚs work more effectively. 



A paraphrased citation looks something like this:
Falgotta (2014) explained the importance of using citations.

To directly quote citations,  it should look something like this:
ᾝ Citations may be paraphrased or directly quotedᾞ (Hamilton, 2014, p. 1).
ÅUse quotes. Note authorᾚs last name, date, page number. (list n.d. if no date 

is listed ).

A bibliography at the end of your paper should encompass both 
paraphrased and quoted sources.  ᾝWorks Citedᾞ is different from 
ᾝReferencesᾞ
APA style is a good standard for bibliographic sources to use.

Consistency is key, no matter which format you choose.



Falgottaᾚswork (2014) was the definitive statement on 
writing with appropriate sources. Falgotta says in How to 
Write Well that citations should always be used for direct 
quotes (2014). ᾝUsing citations is a fundamental part of 
substantiating argumentation and convincing readers that 
there is scientific and scholarly support for novel evidence or 
non -intuitive statements.ᾞ (Falgotta , 2014, p. 23). 



Donᾚt use full titles in your text unless in exceptional circumstances. 
Citations function like a shout -out. Give your props and move on.

Thereᾚs usually no need to paraphrase and quote. Lead up to your quote 
with summary or ananalysis , then use the quote to richly illustrate the point.

Amount of citations ᾔCitations are used to demonstrate your research and 
back up facts and evidence -based points. It is important to cite even if you are 
a subject expert. Students usually have too few citations, not too many.

Patchworking : Every single sentence should not be a citation. It is important 
to make a point ᾔone you yourself thought of, through synthesis and analysis  -
and then back it up with citations to demonstrate your research.



Blogs : Blogs may sometimes contain news -worthy information, and reading blogs is 
usually fun . Donᾚt stop reading them. Remember, usually they contain opinions, and 
other information that has not been peer -reviewed.

DO NOT use blogs as a source in your research papers. Exception: they could be a 
good first -hand source if you are doing a research paper, say, about social media and 
the Arab Spring.

Also avoid:

ÅWikipedia, Dictionary, eHow , Q & A sites

ÅGoing to Google before going to the library website in search of scholarly sources.

Long direct quotes have unique indentation requirements . I recommend avoid 
any long direct quotes. They are usually used by students to fill up space.

https://owl.english.purdue.edu/owl/resource/560/02/


ÅDo not write a paper that begins with something like: 

I chose to write about this because blah blah blah . 
There is no need to mention the author (aka the student). Just write about the topic.

Å In a reflection, first person is fine, but you still need to be mindful of when to situate 
yourself in the work, and when to be an observer.

Taking in Rioᾚs culture by walking its streets, eating its food and trying to pick up the 
local language has made me grow in ways I canᾚt put into words but the feeling of which 
is felt very strongly by me.

Tip: Reword. E.g. ᾝbut I feel these changes very strongly.ᾞ (ᾙthe feeling of whichᾚ is too 
passive ) (you only need to put your ᾝIᾞ into the sentence once).

2. GET COMFORTABLE WITH THE 
THIRD PERSON



ÁIts: a possessive pronoun

ÁItᾚs: Itᾚs can be possessive, but itᾚs really a conjunction.
ÁItᾚs is a merging of ᾙitᾚ and ᾙis.ᾚ (or it has, in past tense).

ÁSᾚ is possessive for a word that ends in S. 
ÁEg.: Jeffrey Sachsᾚ book, The End of Poverty ᾧ 

Áand: The Kuznets curve predictsᾧ 

ÁExample: Itᾚsthe Alotᾚsturn to speak. No one can take its place.
ÁTip: Try replacing your "its" with "his" in the sentence. If it comes out sounding 

right, "its" can stay
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It has become almost fun for me to come across 
people who take the phrase "a lot" and condense 
it down into one word, because when someone 
says " alot ," this is what I imagine:

Source: Hyperboleandahalf.blogspot.com





ÅCapitalizations should NOT be used 
for emphasis.
ÅUNLESS YOU USE ALL CAPS AND 

WANT TO CONVEY A SORT OF 
SHOUTING VOICE TO YOUR 
READER (!)

ÅTry bold , instead. Or italics . Or, 
underlines . 
ÅOr, all of the above.




